
 

 

APPLICATION FOR BOARD MEMBER 
(Please check one) 

 

____ DIRECTOR    ____YOUTH DIRECTOR 
 
 

Board members are responsible for the management and governance of the association that provides 
services, resources, and standards interpretation for the sport. Activities include member recognition, 
scholarships, tournaments, charity events, certification and training, equipment specification, rules 
and education. Board members are volunteers, elected by the membership, and must act in a 
reasonable and informed manner, in good faith, and in the best interests of USBC. The Board meets 
six times per year and active committee participation is required. See specific qualifications for Youth 
Director Positions on page 4. 
 
 
Candidate’s Name ________________________ USBC ID # _____________________________________ 
 
Home Address _________________________________________________________________________ 
 
City, State, Zip ___________________________ Email ________________________________________ 
 
Daytime Phone __________________________ Evening Phone _________________________________ 
 
 

 
How long have you been a member of Southeast PA USBC? __________________ 

 
Why do you want to serve as a Southeast PA USBC Board Member or Youth Committee Member?   
 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
____________________________________________________________________________________ 
 
Please use the following space to add pertinent information that would aid the Nominating Committee 
in evaluating your application. 
 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
 
Present Local, State or National USBC Board positions held:  (include title, length of service in title and 
any committees you served on) 
 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 



 

 

 
Past Local, State or National USBC Board positions held: (include title, length of service in title and any 
committees you served on) 
 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
 
Present League Officer Positions held:  (include title and length of service in title) 
 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
 
Past League Officer Positions held: (include title and length of service in title) 
 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
 
 

Other Relevant Experience from Other Positions / Honors Received: 
 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
 
Occupation: (current or retired) 
 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
 
PLEASE READ THE FOLLOWING CAREFULLY.  IF YOU AGREE TO THE TERMS OF THIS APPLICATION, PLEASE SIGN 
AND DATE THIS FORM. 
 
1. All information contained in this application is true and correct to the best of my knowledge and belief.  I 

understand that misrepresentations or omissions of any kind may result in a denial of my application. 
2. I authorize the Southeast PA USBC to investigate my responses on this application. 
3. For Youth Committee applicants, I authorize Southeast PA USBC to share this application with the committee 

and Board members as needed. 
 
 

______________________________________                 _________________________ 

Applicant’s Signature (required)    Date 
 



 

 

Board of Director Authority and Duties 
 
The management and governance of the association is vested in the board of directors. 
The board's duties include but are not limited to: 
 

1. Enforce the bylaws. 
2. Comply with the USBC Association Policy Manual. 
3. Conduct championship level competition for its membership constituency. 
4. Establish annual local/state dues up to the amount set by the membership/delegates. 
5. Establish a procedure for the handling of funds which includes: 

a. Approve the financial institution(s), which must be federally insured or its equivalent. 
b. Approve the signatures for the financial account of at least two individuals 

(officers/directors/association manager) authorized for withdrawals. 
c. Comply with bonding requirements as specified in Chapter 14. 
d. Ensure all money is deposited within seven days. 
e. Authorize all expenditures which can include electronic transfers of routine bills. (Electronic transfers 

and routine bills only need initial authorization.) 
f. Ensure the president verifies the association accounts monthly. 
g. Ensure all required financial reports are filed. (IRS, payroll taxes, state taxes, etc.) 
h. Ensure scholarship funds are deposited into USBC’s SMART program within 30 days of completion of 

the league or tournament, or academic or meritorious accomplishment. 
i. Approve an individual(s) to sign contracts (must be at least 18 years old). 

6. Signers on accounts, contract and/or official documents must be a minimum age of 18, unless state laws 
mandate a specific age. 

7. Establish a procedure for a yearly examination and verification of all the organization’s financial 
documents and accounts. (Quarterly examination of the organization’s financial status is recommended.) 

8. Choose the date of the association annual meeting. 
9. Determine the procedure for selecting the annual meeting and championship tournament site(s). 
10. Approve a procedure for retention of records which must include the financial records. 
11. Oversee the transfer of association records and property to the: 

a. Successors to a position, or employee, no later than the first day of their term or employment. 
b. Board within two weeks from the date of vacancy. 

12. Determine association adult optional member benefits and cost. Cost may exceed the maximum amount 
established by the membership (delegates for state) and/or USBC Delegation, in order to reflect the value 
of services/products provided by the association. 
a. Standard membership dues must also be available. Each member would decide if he/she wants to 

purchase Standard Membership Dues, or one of the Association’s Optional Memberships. (See 
Chapter 4, Section C) 

b. If the board wants to lower their dues for seniors, etc., see Article IV of the Association Bylaws.  
13. Implement USBC programs as requested. 
14. Ensure the association has an active e-mail account, to be maintained and regularly monitored by the 

association manager or another individual appointed by the board. The email account must be entered in 
the association’s WinLABS database and transmitted to USBC Headquarters. 

15. Select/appoint the association manager. 
16. Approve requests by a center or another entity for a special mailing to the entire membership. 

a. The membership list must be retained by the association and the mailing must be made by the 
association or a bonded mailing service. 

b. If a center requests a mailing to one or more individuals, the association board must receive written 
approval from each center prior to doing the mailing. If a center does not provide written approval, 
his/her center’s bowlers must be excluded from the mailing. 

c. Association mailings, such as state or local tournament promotions, or mailings done by the 
association on behalf of another entity (state association, tournament group, etc.) not within the 
association’s jurisdiction, does not require approval from centers. 



 

 

17. The association may set a date for league secretaries to submit averages but this date may not be earlier 
than May 31. Averages as of the date set shall be considered the final season averages except in the case 
of bowlers in a league which has not bowled 10 weeks of its schedule as of that date. In that case, the 
averages at the end of the league schedule are official. 
a. Provide each league secretary with the National ID number of each participant in the league prior to 

the end of each league’s schedule or association cutoff date. 
b. Process all averages, including pin total and number of games bowled in WinLABS or a system 

approved by USBC, regardless of the number of games. 
18. Re-rate the league average of an association member when there is evidence the bowler's average does 

not represent the bowler's true ability. (Local) 
19. Conduct suspension and reinstatement hearings if requested by USBC Headquarters. (Refer to the 

Suspension and Reinstatement Procedures for re-rate, suspension, reinstatement, and appeal procedures 
in Chapter 16.) 

20. Render a final decision on all protests and disputes within the association unless appealed to USBC 
Headquarters. 

21. Provide other reports as required by USBC Headquarters. 
22. Be aware of bonding, burglary, and hold-up insurance from USBC, as well as the need for liability 

insurance. 
23. Establish partnership with proprietors. 
24. Approve committees. 

 
Youth Director Qualifications 

 
1. Relationship with certified youth bowling program (Program management, Coaching, Program Assistant, 

Parent Supporter, Youth Bowler, Center Management). PREFERRED  
2. Registered Volunteer Program participant- successful completion of process.  
3. Willingness to actively promote (center visits/calls/electronic communication) association supported 

youth related programs.  
4. Knowledge of youth member benefits and the ability to communicate this information to certified and 

non-certified youth bowlers.  
5. Ability to support (planning/staffing/promoting) local youth tournaments.  
6. Computer literate (examples-comfortable in searching internet for information pertaining to youth 

bowling/opening reports and spreadsheets).  
7. Maintains and uses current email address to communicate and respond to inquiries from Youth 

Committee and the SE PA Board of Directors.  
8. Passing familiarity with social networking.(examples- Facebook/Twitter/YouTube)  

 


